3ATBEPJI’KEHO
Haxkas3 I[1iBgeHHOTO MDXKpErioHaJILHOTO
ynpasiinHsa MiHicTepcTBa roctuiii (M. Oneca)

TH®OPMAIIIMHA KAPTKA
aIMiHICTPAaTHBHOI MOCJYIH 3 JAepKaBHOI peecTpauii 3MiH 10 Bigomocreil npo npodeciiiHy cmiiky,
oprasizauilo npogeciiiHuX cnijiok, 00’¢1HaHHA NpodeciiHNX CHiIOK, O MicTATbCA B €xnHOMY
JAepPKABHOMY peecTpi pPHANYHHUX 0Ci0, piznunux 0cid — mignpuemMuiB Ta rpoMaacbKuX OPpMyBaHb,
y TOMY 4HCJIi 3MiH 10 YCTAHOBYHUX JOKYMEHTIB

[liBnenHe MikperioHanbHe ynpasiiHas MiHicrepcTBa toctuiii (M. Oneca)
ta/abo LlenTpu HamaHHS aaMIHICTPATHBHUX MOCIYT y J{HIMpOneTpoBChKiii 06macTi

Indopmanis npo cyd’exra HaaHHA AAMIHICTPATUBHOI MOCIYTH
Ta/a00 HEeHTPY HAJAHHSA A[AMIHICTPATUBHUX MOCJIYT

1 | Miciie3HaxomKEeHHS

2 | [Hdopmartist o0 pexuMy

oboTn ) )
p BigmoBigao mo gomartka 1

3 | Tenedon/dakc (mOBigKH),
azpeca eJIeKTPOHHOI MOIITH
Ta BeOCalT

HopmaTuBHI aKTH, AKMMH PerjJaMeHTY€EThCS HAJaHHS aAMIiHICTPATUBHOI MOCJIYTH

4 | 3akoHu Ykpainu 3akon Ykpaiau «[Ipo mpodeciiini cniiku, iX mpaBa Ta rapaHTii
TISUTBHOCTI»;

3akon Ykpainu «[Ipo aepaBHY peecTpariito IOpUIAIHUX 0Ci0,
G13MYHUX 0C10 — MIAMPUEMITIB Ta TPOMAACHKUX (HOPMYBaHbB

5 | Aktu Kabinety MiHicTpiB [ToctanoBa Kabinery MinictpiB Ykpainu Bim 04.12.2019 Ne 1137
Ykpainu «[TuTanHs €OUHOTO NIEP)KABHOTO BEOMOPTAY €NEKTPOHHHUX IOCIYT Ta
Peectpy anMiHICTpaTHBHHX TTOCITYT)

6 | AKTH IICHTPAJTbHUX Haka3 MinicrepcTBa toctuiii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
OpraHiB BUKOHABYO1 BJIaJM | 3aTBEp/UKEHHS (OpM 3asB y cdepi JepKaBHOI peecTparlil OpUIHIHIX
oci0, ¢izuyHUX 0Ci0 — MIANPHUEMIB Ta TPOMAACHKUX (HOPMYBaHBY,
3apeectpoBaHuil y MinictepcTBi octunii Yipainu 18.11.2016 3a

Ne 1500/29630;

Haka3 MinictepcerBa toctuilii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBepkeHHs [lopsimky JnepaBHOI peecTpamii  OpPUIMYHUX OCiO,
¢b13UYHNX 010 — MIANPUEMITIB Ta TPOMAJICEKUX (POPMYBaHb, 1110 HE MAIOTh
CTaTyCy IOpUAMYHOT 0cOOM», 3apeecTpoBaHui y MiHICTEpCTBI IOCTHUILIT
VYpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa roctuuii Ykpainu Bin 23.03.2016 Ne 784/5 «IIpo
3arBepkeHHs llopsaky (YHKUIOHYBaHHS HOpTaly €JIeKTPOHHUX
CepBICIB IOPUINYHUX 0Ci0, Pi3MUHUX 0CI0 — MIANPUEMIIIB Ta TPOMAICEKUX
dopmyBaHb», 3apeecTpoBaHuil y MiHicTepcTBI IOCTULIT  YKpaiHu
23.03.2016 3a Ne 427/28557,

Haka3 MiHicTepcTBa toctuuii Ykpainu Bin 05.03.2012 Ne 368/5 «IIpo
3aTBep/UKeHHs BUMOr 0 HanucaHHS HaliMEeHYBaHHS IOPUIAMYHOI 0COOH,
BIZIOKPEMJICHOTO MiIPO3JILTY IOPUIUYHOI OCOOH, Y TOMY YHUCII YyTBOPEHOT




BIMIOBIIHO 1O 3aKOHOJABCTBA IHO3EMHOI JE€pKaBH, T'POMAICHKOTO
dbopMyBaHHSI, 0 HE MA€ CTATYCy FOPUIUYHOI 0cOOM, KpiM oprasizarii
npodeninkuy, 3apeectpoBaHuil 'y MiHicTepcTBl fOCTHINT  YKpaiHu
05.03.2012 3a Ne 367/20680

YMoBM OTpUMaHHS aAMiHICTPATHBHOI OCIYTH

[TizcraBa my1st OTpUMaHHS
aJIMIHICTPATHBHOI OCTYTH

3BepHEHHS MPECTaBHUKA IOPUIMIHOT 0co0U (Iaji — 3asiBHHK)

Buuepnnuii nepenik
JOKYMEHTIB, HEOOXITHUX
JUIS. OTPUMAaHHS
aJIMIHICTPaTUBHOI OCTYTH

1. JIns mepskaBHOI peecTpallii 3MIH 10 BIIOMOCTEH, IO MICTATHCS Y
€IMHOMY JEp)KaBHOMY pEeCTpl IOPUAWYHHUX 0cCi0, (i3MYHHX 0Ccid —
HIANPUEMIIIB Ta TPOMAJACBKUX (OpPMYBaHb, y TOMY YHCIl 3MIH [0
YCTAaHOBYHMX JOKYMEHTIB FOPUIUIHOT OCOOH, TTOJAIOTHCS:

3asiBa MPO JIEPKABHY PEECTPAIIIIO 3MIH JI0 BIIOMOCTEH MPO IOPUIUIHY
0co0y, 1110 MICTATbcA B €IMHOMY AepKaBHOMY PE€ECTpl FOPUIUMYHUX 0Ci0,
¢13UYHNX 0C10 — MIANPUEMIIIB Ta TPOMAICHKUX (OPMYBaHb, B AKIH TaKOXK
MOJKE 3a3HAa4aTHCS TMPOXAHHS MPO PEECTPALII0 TaKOl 0COOM TUTATHUKOM
MOAATKY Ha JOJIaHy BapTiCTh Ta/ab0 Mpo OOpaHHS CIPOIIEHOI CUCTEMU
OTIOJATKyBaHHs, Ta/abo Mpo BKIOYEHHsS 10 Peectpy HempuOyTKOBHX
YCTaHOB Ta OpraHizamii*;

MPUMIPHUK OpUTiHANYy (HOTapiaJlbHO 3acBildeHa KOIis) pIIIeHHS
YIIOBHOBAXEHOTO OpraHy yHpaBJiHHS IOPUIUYHOI 0COOM MPO 3MIHH, IO
BHOCSITHCS 10 €TMHOTO JEPKABHOTO PEECTPY IOPUIUUYHUX 0CI0, (PI3UUHUX
0Ci0 — mAMpPUEMITIB Ta TPOMAACHKUX (POPMYBaHb, KpIM BHECEHHS 3MiH JI0
iHbopMarllii Tmpo MICIIE3HAXOKEHHST Ta TPO 3MIMCHEHHS 3B’S3KYy 3
IOPUIUIHOIO 0CO00T0;

BIJIOMOCTI TIPO KEPiBH1 OpPraHu IPoOMaJICEKOro popmMyBaHHs, (1M’s, 1ata
HapO/DKEHHS KePIBHUKA, YWICHIB IHIINX KEPIBHUX OPTaHiB, pEECTPAIIHHII
HOMEpP OOJIIKOBOI KapTKM IUIATHHUKA IMOJATKIB (3a HAsSBHOCTI), MOcaja,
KOHTAaKTHUI HOMep TeedoHy Ta IHII 3ac00M 3B’A3KY) — Y pa3i BHECCHHS
3MIH JI0 CKJIaJly KEpIBHUX OpraHiB;

YCTAaHOBYHMH JIOKYMEHT FOPHIAWYHOI 0COOM y HOBIM penmakiii — y pasi
BHECEHHS 3MiH, 1110 MICTATbCSA B YCTAHOBUYOMY JIOKYMEHTI.

2. Jlnst mep»kaBHO1 peecTpallii 3MiH J0 BIIOMOCTEH, 110 MICTATHCSA B
€IMHOMY JepKAaBHOMY PEECTpl IOPUAMYHHX 0Ci0, (GiBUYHUX 0Ci0 —
HIANPUEMITIB Ta TPOMAJICHKUX (OPMyBaHb, Y 3B’S3KYy 13 3YMHHEHHAM
(mpUNUHEHHSM) YJIEHCTBA Y TPOMaICKOMY ()OpPMYBaHHI YI€H KEPIBHOTO
oprany (KpiM KepiBHUKA) MOJAEThCS KOMIS 3asBU PO 3YMHHEHHS
(mpunuHEeHHS) HUM YIEHCTBA JIO BIANOBIAHUX CTAaTyTHUX OpPraHiB
rpOMaACHKOro (JOPMYBaHHS 3 BIIMITKOIO PO ii MPUHHATTS.

SKIO JOKYMEHTH TMOJAIOThCS OCOOMCTO, 3asBHUK TP’ ABIISE
JOKYMEHT, 1110 BIAMOBITHO 0 3aKOHY IOCBIAYYE 0CO0Y.

VY pa3i nojaHHs JAOKYMEHTIB MpPEJCTaBHUKOM JOJATKOBO MOJA€THCS
OPUMIPHUK OpUTiHATy (HOTapiaJlbHO 3acBiTYEHA KOIiS) JTOKYMEHTa, L0
HiATBEP/UKYE HOro MOBHOBa)KEHHS (KpIM BUMAJKY, KOJHM BIIOMOCTI MpO
MOBHOBA)KEHHS 11bOTO MPEAICTaBHUKA MICTAThCA B €EIMHOMY JIepKaBHOMY
peecTpi IpUIMYHUX 0Ci0, GI3UYHUX OCI0 — MIAMPUEMIIIB Ta TPOMAICEKUX
bopmyBaHb).

Jnst 1inei npoBeAeHHs peecTpaliiiHuX Jiil TOKyMEHTOM, 110 3aCBiIUye
IOBHOBA)KEHHS NPE/ICTABHUKA, MOXKE OyTH:

1) HOTapiaaTbHO MOCBiTYEHA JJOBIPEHICTH;

2) JOBIpEHICTh, BHJAaHA BIIMOBIIHO JI0 3aKOHOJABCTBA IHO3EMHOT
JIep>KaBH;




3) pimeHHsI YIIOBHOBAXEHOTO OpPraHy yIpaBJiHHS IOPHIUYHOI 0coOu
npo mpu3HaueHHs (0OpaHHs) KepiBHUKA (y pa3i AepikaBHOI peecTparii
3MiH 10 BIZJOMOCTEH MPO IOPUAWYHY O0COO0Y, IO MICTATHCS B €AUHOMY
JEPKABHOMY PEECTP1 FOPUIUIHUX 0Ci0, PI3UIHUX OCIO — MIAMPUEMITIB Ta
rpoMaZCbKuX (QOpMyBaHb, Yy 3B’A3KYy 3 MpU3HAYEHHSIM (OOpaHHSIM)
KepiBHUKA, 32 YMOBHU IIOJAHHS BINMOBIAHOI 3asiBU OCOOMCTO TaKUM
KEpIBHUKOM).

Crnocib nogaHHs
JOKYMEHTIB, HEOOXITHUX
JUTS. OTPUMAHHS
aJIMIHICTPaTUBHOI OCTYTH

1. V maneposiii ¢popmi TOKYMEHTH TOJAIOTHCS 3aSBHHUKOM OCOOHCTO
a00 TOIITOBUM BiAIIPABIICHHSM.

2. B enexTpoHHil Gopmi JOKYMEHTH IMOJAIOTHCS 3 BUKOPHCTAHHSIM
€IIMHOTO JEePKABHOTO BEOMOPTANy €JIEKTPOHHUX MOCITYr abo mopTraimy
€JIeKTPOHHUX CEPBICIB IOPUANYHUX OCIO, PI3UYHUX OCI0 — MIAMPUEMITIB
Ta TPOMaJICLKUX (POPMYBaHb, 110 HE MAIOTh CTATYCy FOPUIUIHOT 0COOM™*
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[InatnicTh (Ge30MIaTHICTD)
HaJaHHS aJMIHICTPATUBHOL
MOCITYTH

beszomnatHo

11

Crpox HaaHHSA
aJIMIHICTPaTUBHOI MOCTYTH

JepxaBHa peecTparlis TPOBOIUTHCS 3a BIACYTHOCTI TIACTaB ISt
BIIMOBH y JIepXaBHIN peecTpalii He mi3Hime 15 pobdouynx AHIB 3 AaTu
MOJAAHHS JOKYMEHTIB JJIs iepKaBHOI peecTparlii.

CTpok po3risiy JOKYMEHTIB MOXE€ OYTH TPOJOBXKEHUU CYy0 €KTOM
JIep>KaBHOI peecTpalrii 3a HeoOX1THOCTI, ajie He OUIbIne HiK Ha 15 poOounx
TTHIB.
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[Tepenik migcTaB myist
BIIMOBH Y JIEp>KaBHIM
peecTparrii

JIOKyMEHTH TIOZJaHO O0CO0O0, SKa HE Ma€ Ha II¢ MOBHOBAXXCHB;

MOJaHHs TOKYMEHTIB a00 BiIOMOCTEH, BU3HAYCHUX 3aKOHOM YKpaiHu
«IIpo nepxaBHY peecTpallilo OPUIUIHUX O0CI0, (PBUIHUX O0CIi0 —
MIANPHEMITIB Ta TPOMAJACHKUX (JOPMYBaHbY, HE B IOBHOMY 00CS31;

y €IMHOMY AEpKAaBHOMY PEECTpl IOPUAUYHUX 0Ci0, Pi3uyHuX 0cid —
MIANPHEMIIIB Ta TPOMAJACHKUX (OPMyBaHb MICTATHCS BIJOMOCTI IPO
CyJIOBE pIIICHHS 1010 3a00pOHU IIPOBEICHHS PEECTPAIITHOT [ii;

JOKYMEHTH TIOJIaHi JI0 HEHAJIC)KHOTO Cy0’ €KTa JISp)KaBHOI peecTpartii,

JOKYMEHTH cyrnepedaTh BUMoram KoHCTUTYIIIT Ta 3aKOHIB YKpaiHu;

JOKYMEHTH CyllepedaTh CTaTyTy IPOMaJIChKOTO (JOPMYBaHHS;

HEBIJIMOBIIHICTh BIIOMOCTEH, 3a3HaYEHUX Y 3asIBl MPO JCPKABHY
peecTparlito, BIIOMOCTSAM, 3a3HAUCHHM Y JOKYMEHTaX, IMOJaHUX JIIs
JepKaBHO1 peectparii, abo BIIOMOCTAM, IO MICTAThCS B €IuHOMY
JEPKABHOMY PEECTpP1 FOPUIUIHUX 0Ci0, Pi3UYHUX 0CIO — MIAMPUEMIIIB Ta
rpoMaZcbkux ¢GopMyBaHb YU IHIIUX 1HGOPMALIHUX CHCTEMaXx,
BUKOPHUCTAaHHS SIKUX mependaueHo 3akoHoM Ykpainu «lIpo aepxkaBHy
peecTpalifo IOPUAUYHUX 0cCi0, (GBUYHMX 0Ci0 — NANPUEMIIB Ta
IPOMaACHKUX (HOPMYBaHbY;

HEBIAMOBIIHICTh BIJOMOCTEH, 3a3HAYEHUX Y TOKYMEHTaX, MOJaHUX IS
JepKaBHO1 peecTpallii, BIAOMOCTSM, IO MICTATbCS B E€aUHOMY
JIEPKABHOMY peectpi FOPUINYHHUX ocio, bi3UYHNX
oci0 — MIANPUEMLIB Ta TPOMAACHKUX (QOPMYBaHb UM  IHIIHUX
iHpOpMaLifHUX cUCTEeMaX, BUKOPUCTaHHs SKUX IependaueHo 3aKOHOM
VYkpainu «IIpo nepxaBHy peecTpallito OpUANIHUX 0Ci0, pi3nuHUX 0cid —
HiAPUEMIIIB Ta IPOMAJICBKUX (POPMYBaHB)
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PesynbraT HagaHHs
aJIMIHICTPAaTUBHOI HOCTYTH

BHecenHs BiImoBimHOro 3amucy 10 €JIUHOTO JEpPKaBHOTO PEECTPY
IOPUINYHUX 0ci0, (I3MYHMX O0ci0 — MIANPUEMIIB Ta TPOMAJACHKUX

¢dbopMyBaHb;




pilIEHHS PO MPOBEICHHS JepKaBHO1T peecTpallii;

BUMNHUCKA 3 €IMHOTO JEPKABHOTO PEECTPY IOPUANYHHX 0Ci0, PI3UUIHUX
0Ci0 — MIANPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb — Y pa3i BHECCHHS 3MiH
JI0 BIIOMOCTEH, 110 BiIOOPakar0ThCsl Y BUIUCIT;

YCTAaHOBUMH JOKYMEHT IOPUAMYHOI OCOOM B ENEKTPOHHINA Qopmi,
BUTOTOBJICHUH IUIAXOM CKAaHYBaHHS — Yy pa3i BHECEHHS 3MiH [0
YCTaHOBYOTO TOKYMEHTA;

pillIeHHs Ta TOBITOMJICHHS PO BIIMOBY y AEp)KaBHIN peectparii i3
3a3HAYCHHSAM BUKIIOYHOTO MEPETIKY MiICTaB U BIIMOBH

14| Cnocobu oTprumMaHHs
BIINOB1A1 (pe3yNbTaTy)

PesynbraTi HamaHHS aaMIHICTPAaTUBHOI MOCHYrH y cdepi Aep:KaBHOT
peectpaiii (y TOMy 4YHCI BHUIUCKA 3 €IMHOTO JEPKABHOTO PEECTPY
IOpUANYHUX 0Ci0, (GI3UYHUX 0Ci0 — MIANPUEMIIB Ta TI'POMAJICHKUX
dopMyBaHb Ta YCTAHOBUUHN JOKYMEHT HOPUJIMYHOT OCOOM) B €JIEKTPOHHII
dbopMi OTIPUITIOIHIOIOTHCS HA TTOPTAJIl €JIEKTPOHHHUX CEPBICIB Ta TOCTYITHI1
JUIA 1X TIOIIYKY 38 KOJIOM JIOCTYILY.

3a OaxaHHSIM 3asiBHUKA 3 €IMHOTO JEPKABHOTO PEECTPY FOPUIUUHUX
oci0, (iBBUYHUX o0ci0 — NANPUEMIIB Ta TPOMAACHKUX (POpMyBaHb
HaJae€ThCsl BUIMCKA Yy MarnepoBiil ¢GopMi 3 MPOCTaBICHHSAM MIINUCY Ta
MeYaTKy JepKaBHOTO peecTpaTopa — y pasi MOJAaHHs 3asBH PO IE€PKaBHY
peeCTpallito y manepoBiid popmi.

VYV pa3i BIAMOBHW y Jep)KaBHIA peecTparlii JOKYMEHTH, IMOJaHi It
JIEpP’)KaBHOT peecTpallii, MOBEPTAIOThCA (BUIAIOTHCA, HAACHIAIOTHCS
MOIITOBUM BIIIIPABJICHHSAM ) 3asBHUKY HE MI3HIIIE HACTYITHOTO poO0YOT0
JIHSL 3 THS HAIXOJKEHHS BiJ 3asiBHHUKA 3as1BH PO 1X TOBEPHEHHS

* 1o HAJIEKHOT'O HAJIArOJDKEHHS 1HPOpMAIiiHOT B3aeMoIii Mk €IMHUM JIep)KaBHUM PEECTPOM IOPUIUYHUX OCi0, Ppi3uuHuX 0cid —
MANPUEMIIIB Ta TPOMACHKUX (popMyBaHb Ta J{epkaBHOIO MOJATKOBOIO CIIYXK0010, Y pa3i BUSBIICHHS I1i]] Yac Jep>KaBHOI peecTparii
3asBHUKOM Oa)kKaHHS 00paTH CIPOILICHY CHCTEMY OIOATKYBAaHHs Ta/a00 3apeecTpyBaTHCS IUIATHUKOM [TOAATKY Ha TOaHY BapTiCTh
Ta/abo BKIOYMTHCA 10 PeecTtpy HEenmpuOYTKOBHUX YCTAaHOB Ta OpraHi3allid, B MakeTi JOKYMEHTIB CJiJl IOJaBaTH OKpPEMY

peecTpaiiiiHy 3asBy.

** Tlicna moomnpaioBaHHs €IMHOTO IEp)KaBHOTO BEOMOPTANTy ENEeKTPOHHHMX MOCIYr Ta/abo TMOopTally eleKTPOHHHX CEepBICIB
IOpPUIMYHUX 0Ci0, (Bi3UYHHUX 0CI0 — MAMPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHb, IKi HE MAIOTh CTATYCY FOPUIMYHOI 0COOH, SIKi OYIyTh
3a0e3MeuyBaTH MOXIIMBICTh TIOJIAaHHS TAKUX JOKYMEHTIB B €IEKTPOHHIH (hopmi.




