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[lpo sarsepmxenns [lonoxkenus  npo
Ynpaeninua  nepconany  [lisneHsoro
MiKperioHalEHOTO YIpaBIiHHs
Minictepersa toctunii (M. Opneca) Ta
IlonoxeHs Npo BiAALH UbOTO YpaBliHHA

Ha uxoHauns nyHkry 10.7 TlonoseHHs npo MikperioHaibHI ynpasliHus
Minicrepersa woctuuii Ykpainu, sarsepkeHoro Hakazom Minictepersa ocTuiii

Vrpainu sig 23.06.2011 Ne 1707/5 iz aminaMu

HAKA3VYIO:

1. 3arsepauru  llonokenua npo Ynpasninaa mnepconany [lipgenHoro
MixperionansHoro yipasniuaa Minictepersa toctuuii (M. Oneca) (1onaerbes).

2. 3arpepoutd [lonokenHs npo BiAIN NPOXOKEHHS NepiaBHOl CITymOH
Vnpaeninus nepconany ITiBlenHoro miskperionansHoro ynpasininxs Minictepersa
el (M. Oueca) (nopaeTsbes).

3. Barsepautu [lonoxenns npo Binmin oprasizauii pobotn ..Mm PO3BHTKY
nepcoHany Ynpasninus nepconany [liBneHHoro MixkperioHaasHOTO YIpaBliHHA
Minictepersa toctuitii (M. Oneca) (nopaerses).

4. 3arsepautn llonowxenus npo Bigain oprasizauii pofoTH Ta PO3IBHTKY
nepconany y Mukonaiscekiin  obnacti  Ynpasniuea nepconany I[lisjensoro
MiKperioHansHoro ynpasiinns Minictepersa octiuil (M. Ojeca) (1onacThes).

5. 3arteepautu [lonosenns npo simain opraumizanii poboTd Ta po3BHTKY
nepcoHany |y XepcoHcekii oOmacri  Ynopasnimaa nepconany IliBnessoro
MizkperioHanenoro ynpasninusa Minicrepersa ioctuuil (M. Oneca) (nopaethes).

6. KoHTpOnb 33 BHKOHAHHAM [1bOFO HAKA3Y 3aIHILAKD 3a co00I0,

/

-

B.o. HaualkHHKA YOIPABIIHHA : T.M. dyniu

3ATBEP/DKEHO
Hakas [TiseHHOro MizkKperioHansHOro

ynpaeninas MinictepeTsa locTHuiT

(M. Oneca)
LI LG N Q&&\\w\\\
NOJOKEHHS

npo Biagin opranizauii pofoTs Ta po3BHTKY nepconany y MukosaiscnKid
o6aacti Yupasiinns nepeonany ITiBieHHoro MiZkperionaiIsHOro ynpasiinns

Minictepersa wocrnuii (m. Ogeca)
L. 3araneni nosoKeHHA

1. Bipain oprauizanii pofotu Ta po3suTky nepconany y Mukonaiscekiit obnacti
Vnpapnines nepconany Ilisnensoro mixkperionanssoro ynpasiinus Minicrepersa
werdiii (M. Omeca) (mani — Bignin) e ctpykrypsuM niaposminom YnpabimiHus
nepconany IliBfienHoro MikperionanpHoro ynpasnisas Minicrepersa rocTHLil
(M. Opeca) (gani — Ynpasninnsa nepcoxany).

2. Bigain 3afesneuye peanizaniio nepkaBHO! MOMITHKH 3 MHTaHb opradisauii
poBoTH Ta PO3BHTKY HepcoHaty ‘s IliBnenHoMy MiKperioHATBHOMY YIpaBIiHHi
Misictepersa octunii (M. Oneca) (1ani — ynpasaiHHA IOCTHILT), pafioHHHX, MICBKHX,
MICHKPAifOHHHX ~BiAZliNax JepikasHoi peecTpauii aKkTiB LHMBUIBHOIO CTaHy (y
Mukonaiserkiii o6nacti), palloHHHX, MiCLKOMY, MiChbKpPaHOHHHX BiIinax nepkaBHOl
pukonaByol ciyx6u (y Mukonaiscekiil o0bnacti), JiepKaBHHX HOTAPIATBHHUX
KOHTOpAX Ta JepkaBHOMY HoTapiatsHOMY apxisi Mukonaisebkoi oGnacti.

3.V ceoiii nisneHocTi Bismin kepyerses Konctutynieio Ykpainn, Kogekcom
3aKoHiB mpo mpaito Ykpainu, 3akoHom Yxpainn «[Ipo nepiasny cayxOy» Ta
iHIIEME 3aKOHaMH YKpaiHH, MIXHAPOJHUMH 0TOBOPaMH, 3rofa Ha 060B’I3KOBICTE
AKkuX Hanada Bepxoenolo Pajow Ykpaiuu, noctanosamu Bepxosroi Panu Yxpainu,

akramu [lpesunenta Vkpainu, Kabimery Minictpie VYkpainu Ta nentpansnoro



oprany BHKOHABUOT BialM, WO 3abesnedye (opMyBaHHs Ta peanisyc AepKaBHY
nopituky  y  cepi  aepiasHoi cryx6bu, [Monomenuam npo MDKperioHanbHi
yupasainns  MinicTepcTsa joctaiii  Ykpaiuu, [losoxeHnam 1po VopasniHHsA
nepconany [liBaernoro MiperioHaNbHOTO  YIpaBIiHHs MinicTepeTsa  OCTHLIT
(m. Oneca), waM [NojgoxeHHsM Ta IHIIMMH HOPMATHBHO-TIPABOBHMH AKTaMH.

4. Biytin Mae HeoGXiaHi A poboTH WTaMITH Ta nedatky.

5 Tlonokenns HabWpae UMHHOCTI 3 MOMEHTY MO0 3aTBEPILKEHHA. 3minu,
JONOBHEHHS 10 HBOTO MOKYTb OYTH BHECEH HAYAIBHMKOM YNPaBiHHs IOCTHILT
44 BAACHOW iHiLiaTHBOIO, 3a iHINIATHBOWO HAYAIbHHKA Ynpasninng nepconary abo

4a IHIIATHBO HavanbHKa Biainy.
I1. OcnoBni 3apaanns Binainy

1. Peatizauis JepxaBHOi NOJITHKH 3 NHTaHb yrpapiints TEPCOHAIOM B
ynpasainni ocTuuii, padoHHuX, MICHKHX, MiCBKPAiOHHHX BiAiax NepraBHoi
peccrpauii aKTiB UMBUIEHOTO CTamy (y Mukonaiscekiit obnacti), palHOHHHX,
MichkOMY, ~MICBKpailOHHMX — BijUlimax fepikaBHOi  Bukomapdoi caymOH (¥
Mukonaischkill 06nactTi), MEpAKABHMX HOTApIAbHUX KOHTOpAX Ta NEepHKABHOMY
HOTapiaTEHOMY apXiBi Muxkonaiseskol 061acTi.

7. 3abeaneuents 3AiCHEHHA KEPIBHHKOM nepiapHOi CIysOH yThapiiHHa
JOCTHLIT CBOTX NMOBHOBAXKEHD 3 NMUTAHE YIPARI {HHS NEPCOHANIOM.

3. 3aBesnedeHns opranizatii poboTH Ta PO3BHTKY IEpPCOHATY.

4. Jlo6ip nepcoHany ynpasiius K0CTHI, umﬂcm.mnx, MiCEKHX, MiCBKpaHOHHHX
piLTiiB AepKaBHOi peecTpauii akTiB umBinpHOro crany (y MukonaisebKii obuacti),
paiioHHMX, MIChKOTO, MiCHKPAHOHHHX Bijutinie nepkapHol BUKoHaBuol caykOH (¥
Mukonaigcskiii  06nacTi), JepKaBHHX HOTApiallbHMX KOHTOp Ta JepiKaBHOTO
HOTapiaJILHOTO apXiBy Muxosnaiseskiii 06nacti.

5. TlpornosypasHs PO3BMTKY TEPCOHATY, 3a0XOUEHHA npauiBHAKIE  JIO

CilyG0BOT Kap’€pH, MLIBHILEHHA PiBHA TX nipoceciiiHol KOMIIETEHTHOCTI.

6. 3nificHenHs ananiTHIHOI TA opraizauiiinoi pofors 3  KazpoBoro
MEHELKMEHTY.

7. lokymeHrTanbHe oOpMICHHSA BCTYIY Ha nepiany ciykGy, Ti IPOXOLKEHHA
T4 NPUNHHEHHA.

8. BueceHHd Ha PO3MIAL Ha4albHHKY YnpagniHus [MepcoHaly [POTIO3HILH

oo GopMyBaHHs Ta peasizanii NONITHKH 3 THTAHb poBOTH 3 MEPCOHATIOM.
I11. ®yuxuii Bipainy

1. PoapoBuse 1a Gepe ywacTb y po3pobili aKTiB, 1O CTOCYIOTHCA yIpaBmiHHsL
fepeoHanoM, TPYIOBKX BIIHOCHH Ta JlepiKaBHOT CITYKOH.

2. BHOCHTb MPOTIO3HLIT KepiBHHUTBY 3 MHTAHL YIOCKOHAIEHHA YIpaBIiHHs
[epCOHANIOM Ta Ka/IPOBOTO MEHE/UKMEHTY.

3. 3j1ificHIOE AHATITHYHO-KOHCYTbTATHBHE 3afeaneyenns poOOTH KEPIBHHLTBA 3
[MTaHL YIPaBIiHHSA NePCOHANOM.

4. KoHTpoJIloe po3pobieHHs MocanoBHx iHcTpyKIiil NpauiBHAKIB yrpasiiHHA
jocTHIli, @ TAKOX Nepernfjae X Ha BLANOBIAHICTE BCTAHOB/EHMM 3aKOHOABCTEOM
BHMOTAM. ’

5. TlpopoauTh pobOTY LIONO CTBOPEHHHA CHPHATIHBOTO oprauizauiiinoro Ta
[ICHXOJOT4MHOT0 KITIMATY, ecﬁzwmmmw“_ KOpMOpaTHBHOT KYJILTYPH Y KOJIEKTHBI,
po3B’s3anHsA KOHQPAIKTHHX cuTyauiii.

6. Bupdae norpeby y nepconani Ha BaKaHTHI T10CATM B YIIPABTiHHI OCTHLIT Ta
BHOCHTH BINMOBIIHI IPOIO3HILT HAYANBHHKY YnpasiiHHsi IepeoHaly.

7. Posmimye uepes ocobucThii gabiner Ha EQMHOMY mNOpTaNi BaKaHcii
nepxasnoi cnyxbu HAJIC nakas npo OrOJIOMIEHHA KOHKYpCYy Ta YMOBH HOro
NpOBE/IeRHA He Ili3Hile HiK NPOTAroM HACTYTHOMO poBoUoro Hs 3 AHS MiINHCAHHS
BI/INOBIAHOTO HAKA3Y.

8. 3ilCHIOE 3aX0/IH IIOJ0 OpraHizalii KOHKYPCHOTO Biabopy.

9. Jabesneuye NpoBeeHHs NePeBipKH (aKTy TOLAHHA nexnapauii cy6’exramu

JeKJIapyBaHuA, a caMe: ocobaMu, AKI NPETEHIYIOTh Ha 3afHATTA Mmocal JepiKaBHOI



cryOn B anapati ynpasaiHHA FOCTHILT, Y PaOHHHX, MIChKHX Ta MiCBKpaiOHHMX
nigainax gepxasHol peectpauii akTiB UMBUIBHOIO CTaHy YHpapniHHs focTHUii (Y
MiskonaiBceKiii 06nacTi), palOHHHX, MIChKOMY, MiCBKpailOHHHX BiUliJlaX AepKaBHOT
HKoHaBuol cayKOH yrpariinus ocriuii (y Mukonaipeskiit 06aacti), nepeMoksaMy
KOHKYpCY, @ Takox ocobamu, ski juid wineii 3akony Ykpainu «llpo sanobiranms
KOpynLii» NpHPIBHIOIOTBCA 10 0CI0, YNOBHOBAKEHHX HAa BHKOHAHHA (yHKLIH
Jepkapn  aGo  MicCIEBOTO CAMOBPAIYBAHHS, a came: MocagoBuMu  ocobamu
opuiHaHAX oci6 mybniunoro mpasa, AKi [OJAIOTRCA MEpPe] MPH3HAYEHHAM Ha
nocamy.

10. Tlpu ssinpeeni 3 nocajgu cyb’ekra jeknapypanna 3abesnedye HaJaHHA
RilOMOCTe 00 HBOTO IO CEKTOPY 3 [HTaHb 3anobiraHHA | BUABJIEHHA KOpYNLil
yUpaBainas cTHUIT He MizHille JHA 3BIIBHEHHA 3 0CAIH.

11. Hajchlae KaHauaaTaM Ha 3afiHaTTs BAKAHTHUX Tocajl AepikaBHol clyxOH
kareropiit «b» Ta «B» nosinomienns npo pesyistat konkypey. Ilosigomuenms
MOMKe 3IIICHIOBATHCH OJHMM 13 JIOCTYNHHX cnocofiB, o0paHuM KaHAMIaTOM,
30KpeMa 3acobaMu TeleKOMYHIKaliHHOTo 387 A3KY.

12. 3a nopy4eHHSM KepiBHMIITBA NePeBipAe NOTPHMaHHA BHMOT 3aKOHO1aBCTBA
npo mpaigo Ta aepikapHy ciyx0Oy, [lpaswi sHyTpimubsoro cryx60Boro po3nopaaKy
yipaBninms 0cTHIT Ta [Tpasui BHYTPILHBOr0 TPY/AOBOTO PO3NOPAIKY MPAIiBHHKIB
YIPABIHHSA IOCTHILIT. -

13. Pa3om 3 iHIIMMH CTPYKTYPHHMH MiIPO3inaMu yIpaBLiHHA FOCTHLIT

1) npuiimae yuacTs y poboTi 100 po3pobKH HOJNOKEHE NPO CTPYKTYPHI
NMiIPO3 ALK YIPABIIHHA FOCTHLIT;
2) onpailkoBYy€ MITATHHI PO3HC YNPABIiHHA FOCTHILT;

3) oprasizoBye poGOTY 10O MOTHBALIT MEPCOHAITY YIPaBIiHHA IOCTHILIT,

4) 3abesneuye niaanysauus ciy:xk60Boi Kap'epH, [UIaHOMipHe 3aMillleHH:
nocaj JepixaBHol ciay#OH MATOTOBIEHHMMH (axiBUAMH 3MiIHO 3  BHMOTaMd
no  npodeciiinol  KOMIETEHTHOCTI Ta CTHMYJIOE NPOCYBaHHA Mo  cuyxdi

3 ypaxyBaHHAM npodeciiHOT KOMIETEHTHOCTI Ta CYMIIHHOTO BHKOHAHHA CBOIX

M0CAJIOBAX 060B A3KIE;

5) OpramizoBye CTAKyBaHHA y CTPYKTYPHHX HiJpo3jiiax yHpasiiHHA JOCTHIT
NPHBATHUX BHKOHABIB, MOTIOAL Ta JEPKABHUX cy#O0BUIB i3 IHIIHX JepKaBHHX
Oprais.

14. OpranizoBye NpoBe/ieHHs HABYAHL 3 MijIBHIEHHS KBanidikaiii AepKaBHUX
cnyx00BIiB HA poGodomy Micui.

15. 3nifichioe riaHysanHs npodeciiiHOro HABYAHHS JEPKaBHHX CIykOOBLIB
YIpaBIiHHA FOCTHILIL.

16. 3abe3nedye npoBeaeHHs MOPIYHONO OLIHIOBAHHA B YIPABIIHHI OCTHILL.

17. PazoM i3 fepxaBHum CJNyKOGOBLEM CKIajae iHAMBLLYanbHY mporpamy
[iABHIIEHHs piBHA TpodeciiiHoi KOMIETEHTHOCTI 33 Pe3y/bTaTaMH ONIHIOBAHHS
fioro ciyx60BoI HiATEHOCTI.

18. Vaaransmioe notpebu aepikapnux cayxGoBILB y nijarorosii, cnenianizamit
Ta NiABKINEHH] KBatidikalil | BHOCHTE BLANOBIAHI TPOMO3HLUT.

19. Bene BcraHoBleHy 3BITHO-OOMNIKOBY JOKYMEHTALO, [OTYE JlePHKaBHY
CTATHCTHYHY 3BITHICTh 3 KaJIPOBHX ITHTaHb.

20. Amanisye KiAbKicHWH Ta SKiCHHI CKIaj JepKaBHMX CcrykOoBIiB
yHpaBniHgA IOCTHLIT y Mexkax KoMnetenuii Binainy. .

21. Hajae KkoHCYNbTATHBHY JIONOMOTY 3 NMTaHb YIPaBliHHY NEPCOHANTOM
KepiBHMKAM CTPYKTYpPHHX MiAPO3/1inis yNpaBIiHHA HOCTHLIL

22. Obumcmoe ctax poboTH Ta JdepidBHOT cyxOu w@vﬁmmmxx cnyx6oBLiB Ta
npaliBHHKIB anapary YIIpaBIiHHA HOCTHLIIT, paioHHKX, MICBKHX
Ta MiChbKpaHOHHHX BIAiNB JepKaBHOI peecTpauii akTiB UMBUIBHOrO CTamy
ynpaeainas  rocTHUii (v Mukonaisepkili  obnmacti), pailoHHHX, MickKOrO,
MichbKpailoHHHX BLLULTIB JepkaBHOI BHKOHABYOI cayxOH yrpasiiHHA woctHuii (v
Mukonaipebkiii  ofnacTi), JepiaBHHX HOTApiIBHHX KOHTOp Ta JIepKaBHOTO
HOTapiansHOTo apXiBy MuKonaiBesKkoi obmacTi.

23, Posrnsagae npomosHiii Ta TOTYE JIOKYMEHTH IIOJ0  330XOHCHHS
Ta  HATOPO/DKGHHS  [EPCOHATY  JIEPAKABHHMH  HATOPOIAMH,  BiJOMYMMH

320X04YBATLHAMH BiI3HAKAMH, Be/le BIANOBiAHMIT 00.1iK.



24. OpraizoBye CKI3JCHHA [IpucsiTH JIepKaBHOTO cnyx0O0BIA 0cofo10, AKA
Beplie BCTYNAE Ha JEPKABIY cnyxOy, oGOpMIsE NOKYMEHTH MpO IPUCBOEHHS
BiATIOBLIHAX PAHIiB NEPKABHHM CIyKOOBLLM.

25. OsmaiftoMioe JepiKaBHHX cywOOBILIB Ta npauisumkis 3 Tlpasunanms
BHYTPILIHLOTO cny&GoBOrO  PO3NOPAIKY yTpaBIiHHS foctHiil  Ta  [lpasuiamu
BHYTpILIHEOTO ~ TPYAOBOTO pO3NOPAAKY npauiBHUKIB yrpasIiHuEa FOCTHIII,
[OCAIOBMMH IHCTPYKIIAMH Ta IHIIMMH MOKyMeHTaMH 3 TPOCTABISHHAM HHMH
MiAMKCIB Ta JaTH 03HAHOM/ICHHA.

26. 3abesnedye HATEKHY MiATOTOBKY maTepiaznis (30KpemMa NPOEKTIB HAKa3iB)
(OO TpPH3HAYEHHS Ha MOcaan Ta BiTLHEHHS [IEPCOHANY YNpaBIiHHA H0CTHIIL,
[lepAaBHUX HOTAPIANLHHX ~ KOHTOP, JIEPIKABHOTO HOTaplaiBHOTo apxiBy
MHuKonaiBecsKOl 00NacTi, BCTAHOBICHHA 1a16ABOK 32 BHCIIYTY POKIB.

27. Mopmye rpadiky BiANYCTOK NEPCOHATY, KOHTPO/IIOE HAZAHHs BUUTYCTOK T2
pejie BiAMOBiAHHHA O0IIK.

98. 3pificiioe poboTY, NOB A3AHY i3 sanopHeHHAM, 0bAiKOM i 1bepiraHuaM
TPYOBHX KHHAKOK Ta ocoboeux crpas (0coDOBHX KApTOK) ACPKABHHX ciyxGoBuis
Ta  mpaUiBHUKIB yOpaBaiHHs HOCTHLIT, — JIepAKaBHHX HOTapiaiBHHX ~ KOHTOP
T4 JlepKaBHOTO HOTApiaJIbHOTO apxisy, Befie ix 0OMiK.

29, FoTye 1OBIAKH 3 MiClIA poBOTH MpalliBHHKAM.

30. OnpaupoBye JIHCTKH FHMYACOBOT HEMpPALe3AaTHOCTI Y Meax KOMIeTgHIiT
Biguimy.

31. ToTye POEKTH HAKa3iB 3 KAAPOBUX NUTAHL Y Medkax KomneTeHuii Bimainy.

37. Babesnedye Buauy Y BCTaHOBJICHOMY TOPAAKY 3BiIbHEHIH ocobi xomii
pakaly Npo 3BUIbHEHHA y BHMAJKAX, nepenbaueHnx HMHHIM 3aKOHOJIABCTBOM,
HanekHo oQopMICHOT TPYA0BOI KHIKKH.

33. 3aBesneuye Opramizaiilo NpoBelCeHHA crelianpHOI NepeBipkn 1oao ocid,
ki mpeTeHayloTh Ha 3aHHATIN TOCAT nepxkaHoi cmyxbu B yrpaBtiHni rocTHLi
kareropii «b».

34. 3piiicmoe 00iK BiitchK0BO3060B A3aHHX 1 NPH3OBHHKIB, BKUBAC 3aXo/1iB

110,10 GPOHIOBAHHS Bi {CHKOBO3000B’ 43aHIX B YTIPABITiHH HOCTHILIT.

35. Posrisjae 3BepHeHHA POMAAH, MiINpHEMCTB, YCTAHOB Ta opranizai,
[oCAJI0BUX OCi6, 3AMHTH Ta 3BEPHEHHA HAPOJIHKX JETyTaTiB, 3arHTH Ha indopmatio
B Meskax KommeTeniii Biuiny.

36. Bignosiaso no IonoxeHHs npo Cuumii fepkaBHui PeecTp ocib, wono
SKHX 3aCTOCOBAHO  [ONOKEHHA Jakony VYkpainum «[Ipo  OHHIICHHA BIAHY,
JaTBEpIKEHoro  HakasoM MinictepcTsa  H0CTHUIT Vipaina Bl 16.10.2014
Ne 1704/5, namae indopmauiio 3 Pecctpy y BHIIAfIKaX, BHIHAUCHHX JACTHHOIO
apyroto  crarti 7 3akony Vkpainu «Ilpo OHMIICHHA praguy, 3abesrneduye
ONpPUITIOIHEHHA indpopmauii Ha ofiniitHoMy peG-caiiti  MinicTepceTsa focTHii
VKpainH, BUKOHYE inmi QyHKUiT, nepenGaveni M [TOIOKEHIAM.

37. 3piiicHioe 3aX0AH UMIOUO TPOBCACHHA NPAKTHKA CTYJEHTIB BHIIMX
HABYAIBHMX 3aKNaiiB, 3 AKHMH YKIAACHO BifrIoBiIHI OrOBOpH NP0 MPOBEICHHA
MPaKTHKH.

38. [TpoBoHTE iHIIY poboty, NOB’s3aHy i3 3aCTOCYBAHHAM 3AKOHONABCTEA [P0

NpALo Ta JepiKaBHy caym0y.

IV. lpaBa Ta 0008’ A3KH Bigaiay

. CmizeHo 3 IHIEMH  CTPYKTYPHHMH nizpo3aLnamMH nepesipATH
i KOHTpO/IOBATH JOTPHMAHHA Ipasun BHYTPIIIHBOTO ciyxGoBOro posNoOpAfKY
yIpaBIiHHs rocTHii Ta [Ipasui BHYTPILHEOTO TPYOBOrA PO3MOPAIKY npaliBHHKIB
yTpaBmiHHs IOCTALIT B CTPYKTYpPHHX mipostinax ynpasiiHnd FOCTHILT, JIEPKaBHIX
HOTAapialbHUX ~ KOHTOpax —Ta [IepIKABHOMY ~ HOTapiallbHOMY apxisi, BHMOI
3aKOHO/IABCTRA [P0 MPALIo Ta AepiaBHy cayxby B ynpasnitsi jocTHLil.

2. BsaemoniaTu ai CTPYKTYPHUMH :EvSnEEHE yTpaBIiHHA TOCTHILT,
Ti/NOPAIKOBAHAMH YCTAHOBAMH, JlepiKaBHIMA OpraHaMH Ta OpraHaMu MICIIEBOTO
caMoBpAAYBAHHA 3 THTAHB, IO HaekaTh 10 HOTO KOMIIETEHILi.

‘3. 3a HOTOJUKEHHAM 3 KEpiBHMKOM JepaBHOT CTykOH Ta HaYANbHAKOM
Ynpab/inus TepeoHATY Gpari yuacTk ¥ xondepenwLinx, ceminapaX, Hapajax Ta
HIIHX 3aX0Jax 3 NUTaHb yUpaBIiHKEA IEPCOHANOM Ta Op ranizariiHoro po3BHTKY.

4. OpeprcyBaTi y BCTAHOBICHOMY 3aKOHO/IABCTBOM MOpAKY Bill MOCANIOBHX



ocib Ta IHWOro MepcoHany ynpasninss  focTruii T3 fjoro miANOpANKOBAHHX
CTPYKTYPHHX nigposainis indopmariio, MaTepIiAH Ta MOACHEHHA (y Tomy umcni
[HCHMOBI), HeoBXi T LS 3AICHEH A NOKIANEHHX wa Bianin 3aBjaHk.

5. Ha o6pobky nepcOHATLHUX JAHHX diswannx  ocib BiANOBLIHO
0 3AKOHOJABCTBA 3 MHTAHL 3aXHMCTY MNEPCOHANBHHX naHUX I BHKOHAHHA
nokiazeHnx Ha Biaain noBHOBAKEHb.

6. 3a nopyueHHAM KepiBHHKa [epKaBHoi CITyKOH NpescTaBiIsTH YTIPABITiHHS
JoCTHIIT B IHIIWX OpraHax [epiaBHOl BIAJW, OpraHax MiCLEBOTO CaMOBPS/yBaHHA,
niinpuemcTBax, YCTAHOBAX T opraHizauifx 3 THTaHb, 10O HANEeKATh
10 HOTO KOMTeTeHi.

7. Tloxnananns Ha Biin 3aB1amb, 1O He CTOCYIOTEOR nurans Y IpaBIiHHA

NepCcoHATY, oprafizalifiHoro po3BuTKy 1a nepxasHoi cayKOH, He IONYCKacTHCA.

V. Kepisuuurso Biyiry

1. Bipgin ouomoe HaqanbHHK, SKHI NPH3HAYAETHCA HA Nocaty Ta IBUIBHAECTBCA
4 oCAM HAUALHIKOM YIPaBliHHA FOCTHILI.

2. Ha nocajy Ha4aibHHKA Bianiny npuznauaerhes ocoba, Axa mae JIOCBijL
poboTu Ha nocaaax NepkaBHoi cryHoH xareropiil «b» un «B» abo pocBimTy KO B
opraHax MiCLEBOTO CaMOBDALYBaHHA, abo nocein poBGOTH HA KepIBHHX MOCajax
iANpPHEMETE, YCTAHOB Ta oprauizaiiii He3aIeKHO i Gopmu BIACHOCTI HE MEHLIC
JIBOX POKIB, AKiii NPHCBOCHO CTYIiHE BHINOT OcBITH He HMKWe maricTpa B rany3si
suanb «l [paBoy T2 BUIEHO ponojic epiannoio mMopoo. Tlocajia HaualbHHka Bigainy
piHOCHTBEA J10 KaTeropii «b» nocan ZepiKaBHOT cryKOu.

3. Hauanpumx Bigginy Oesnocepeatbo NiANOpAAKOBY€EThCA  HAYAIBHHKY
Y npapitiHHs NEPCOHATY.

4. Hauansuuk Binmimy:

1) opranizoBye IUIAHYBaHHS poboru Bimminy 12 3abe3nedye BHKOHAHHA
noKaennx Ha YripasiiHHa [epcoHaiy 1a Biuin 3aBians Ta GyHKUiH;

2) sabesnedye nIanyBanHs cnyxGoBoi Kap'epH JlepiaBHIX cnykG0BILB;

s

3) saGesnedye MaHyBaHHs HABHAHA nepcoHay;

4) BHOCHTD KEPIBHHKY VipaBiHHa HepeoHany npono3Huil UIoJI0 30X0UCHI
T4 NPUTATHEHHA J10 JACTHILIHApHOT BiANOBLAANBHOCTI MPAIliBHAKIB Biaiay;

5) Bh3Ha4aE posrozin 06oB A3KIB mivk npaiisarKamu Biiny, KOOpAHHYE T4
KOHTPOIIOE TX AISIIBHICTE]

6) KOHTPOJIIOE BE/IeHHSA misosojiersa y Biaiii;

7) opraizoBye Ta CKIHKAE€ HapajH 3 NWTaHB, U0 HANESKATE 10 KoMreTe il
Bigniny;

§) mignucye akT nepenadi crpap Ta mah#a, y pasi 3BiNBHEHHS JEPKABHOTO
clyKOOBLA 3 TOCAIH i MEpPEReaEHHA fia iHIIy TIOCAy, PAa3oM 3 YNOBHOBAKEHOIO
ocoGoio Ta JIepikaBHHM CITYROOBIEM, AKHi 3BUIBHAETBCA;

9) 3a6esnedye BUKOHAHHS 0Py IEHb VrpasniHHA NEpCOHAIY;

10) 3aiiicioe inmi dyHKLIL, nepe/Gadeni 3aKOHOIABCTBOM.

Hauansuuk Bigiiny nece nepcoHanbHy BiNoBiIATbHICT 33 HEBHKOHAHHA abo
HeHaneKHe BHKOHAHHSA MOKIAICHAX HA Biauin 3aBaans Ta 3AiACHEHHAM HHM CBOIX
by HKLIH.

4. Ha nepiosi BiACYTHOCT HadanbHHKA Bigainy (sianycrka, BLAPSUDKEHHA,
xBopoba TOI0) BHKOHAHHA oB0B A3KIB MOKAALAETRCA HA 3aCTyNHHKA HadalpHHKa
Binniny abo inmry ocofy, BHIHAUCHY HAKA3OM ynpasiiHHs OCTHIL.

-
V1. Opranizauis poGoTH Bipainy

1. UucenwHicTs NpauiBHUKIB Biginy BH3HAYACTLCH MinictepeTroM FOCTHLIT
YkpaiHu min 4ac 3aTREpPKeHHA CTPYKTYPH Ta [IITATHOT YMCENTBHOCTI YNPaBIiHHA
HOCTHLLT.

2. TTonoxkeHHs npo Binain 3aTBepKyeTRCH HAYATHHHUKOM YIIPABITi HHS FOCTHLLL.

3. Tlpanipaukn Biptimy anificHIOTh  CBOL [OBHOBaXEHHS HA mijcTaBi
[10Ca10BHX IHCTPYKLiH, 3aTBEP/RKCHAX HAHATLHUKOM YTIpARIiHHS IOCTHLIT.

4. Biguin 34ifcHIOE CBOIO AiANBHICTD BiINOBIIHO JI0 TUIAHIB poboTH yIpaBIiiHHs

joCTHLT Ta IOKBAPTATEHMX TLIaHIB PoGOTH YrpasiHHA NepeoHaly Ta Binniny.



5. Ynpasainss JOCTHILLT CTBOPIOE YMOBH JUIA HasekHoi poBoTH | TiABHINICHHS
wnutiikanii  TpatiBHHKIB Binginy, sabesneuye ix IpHMilIIEHHAM, tenedoHHHM
1 sAKOM, 3acoBaMi OprTEXHiKH, BLAMOBITHO ODNANHAHAMH MICIUIMH 3bepirants
JIOKYMEHTiB, @ TAKOXK 3aKOHOJABIHMH Ta IHIIMMA HOPMATHBHO-NPABOBUMH aKTaMH i

JLONIKOBMMH MaTepialaMH 3 MHTatb kajposoi poGoTH Ta nepKaBHOL caryxOu.
VIL Biaewosianocunn Bipainy

Bimgin KoOpAMHYE CBOIO poboty 3 YrpaBliHHAM IepeoHany, HLIAMH
CTPYKTYPHHMH miapo3/iinaMu ynpasiiHHs jocTHUIT, MiCUEBHMH  OpraHami
§HKOHABUOI  BUAjH,  OpraHaMH MiCLEBOrO  CAMOBpSIyBaHHi, —d  TakoX
NiINPHEMCTBAMH, YCTAHOBAMH, OpraHizaiifiMH HE3ANEHKHO Bin opm Ix BIACHOCTI, 3

{IHTAH, 1110 HAJIEHKATh A0 xomnerenmii Bininy.

Havansuuk  Yrpapnikps — NEpCOHATY

[ lipjleHHOTO MIpPETiOHATBHOTO

ynpasninns  MinicTepeTsa roCTHUIT e

(M. Oneca) % W\W\k\&w‘w\ Iprna YYMAK
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