3ATBEPJDKEHO
Haxas JIHinpoBCEKOr0 MidKperioHanpHOTo

yupapainas Minicrepctsa roctuiii Ykpaian
25.02.2026 Ne 325/13.4-06

TEXHOJIOI'TYHA KAPTKA

AAMIHICTPATABHOT HOCAYTH 3 AepxaBHOi peceTpauii pozipeanus miksy
BiUIUIIB IeP;KABNOT peecTpatii aKTiB NHBIILHOro cTany 3amopizeroi 06acri

JAHINpoRCHLKOr0 MizkperionanLuoro yupagginas Minicrepersa o crumii Yxpainu

T2 llenTpiB HAJAHHA AAMIHICTPATHBHAX NOCAVE 3amopizsKkoi 06aacTi

Ertanm onpamopanns 3aa81
Cy0’€eKTa 3BEpHEHHS PO
HaJaHHs aJMIHICTPaTHBHOT
[IOCIIYTH

1.1. TlocamoBa ocoba Bimginy Jep:kaBHON
peecTpanii akTiB NEBIIBHOrO crany (Hagami -—
Biggin J(PALLC):

1.1.1. y pasi ocobucToro 3pepHenns cy6’exra (is)
3BepHeHHs a00 OTPHMANNS Bil HEHTPY HAJAHHHA
apminicTpaTHBHAEX mocayr (aagami — IIHATIL:

- TpuiAMae JOKyMEHTH Cy0’e€KTiB(a) 3BepHEHHS
(Ioyipy#oKsl, ONHOTO 3 HUX), HeoOXimui mus nepxasHOT
peectpamii posipaHHA IUTIOGY, Ta InepeBipge  ix
IOBHOTY (y BHNAIKy pO3ipBaniy nunoOy BiAIOBITHO
no crarri 106 CimediHoro xomekcy Vkpainm, y pasi
TpE/ICTABHHUITBA IHTEPECIE OXHOrO 3 MOJAPYNOKS
APYTEM 3 HOJAPY#0KA (IIPEACTaBHUKOM), Ipuitmac
3a4By PO posipBaHHs UUTIO0Y MOAPYHIKS, AKE HE Mae
JUiTed, HOTapialbHO 3acrigueHy abo MPUpIBHIHY 10
Hel);

- Y pasi ocobucroro 3BepHeHHs cyO’exra (iB)
3BepHEeHHs 10 Bipminy JIPAILIC:

a) pO3’SCHIOE YMOBH Ta IOPSJOK MPOBEIEHHS
JepKaBHOI peecTpallil po3ipBaHHs NUIFOOY, IPHHHATTL
BIJINIOBI/IHUX JIOKYMEHTIB;

0) BcranoBmoe ocody cyG’exrtiB(a) 3BepHEHHH
(s3asBHUKa), dopMye Ta peecTtpye 3a JOIOMOIOIO
NporpaMHuX 3aco0iB BeleHHs Jlep)KaBHOTO peecTpy
aKTiB IHBIIBHOIO CTaHy rpomajsn (Hamam — Peectp)
BIANOBIIHY  3as(By TIPO JICPXKABHY PEECTPALiIO
pO3ipBaHHs NUII0OY, NpHU3HAYAE [ATy JepiKaBHOT
peecTpanii posipeanHs MO0y (Y BUMANKY [O3ipBaHHS
munody Bignosiano 10 crarti 106 Cimelinoro komekcy
Ykpaian);

- IepeBipsge NOKYMEHT, IIO IATBEP/DKYE CIUIATY
JIEPKABHOTO ~ MHTa 33  JEPIKaBHY  PeecTpalliio
posippanHa 1umo0y abo mepeBipse NOKYMEHT, IO
IIATBEPIUKYE MPAaBO Ha 3BIIBHEHHS BiJ| CIUIATH
JEPKABHOI'O MHTA;

- OONKOBy€ BUNIOBIAHY 3asJBY IPO JEpiKaBHY
peecTpaumiio posipeaHHA NOUIIO0Y y  BUIIOBIZHOMY
XKypHall IpHHOMY Takux 3ass (y pasi HOJaHHS 3agBH
PO PO3IpBaHHS NUTIO0Y HOAPYHKKS, SKE He Mae JiTeH,
uepes ITHAIL B sxypHam 3mIHCHIOCTHCA BIANOBIIHA




BIIIMITKA);

1.1.2. y pas3i orpuMaHasg ocoducro  Bil
cy6’exra(iB) 3BepHEHHS] BIAMOBLIHOT 3asBH JUISI
aepskapHoi peecrpamii  posipeaHHs MU0y B
CJEKTPOHHOMY BUIIISIAI yepe3 Mepexy Inrepner:

yepes €unui AepKaBHHH BedopTaa
enexrponnnx mocayr (mami — TIlopram Jlin)
https://diia.gov.ua (3a yMOBH TexHiumoi peaizamii
TAKHX cepBiciB) Gez mpucyTHocTi 3asBHUKA(iB):

- mnpuiiMac 3BepHEHHS B pobOTy 1 IepeBipsie
HAasBHICTE  CHEKTPOHHOro(MX)  mimmucy(iB), IO
fasyerpca  mna  kpamipikoBaHoMy  cepTudikari
EIIEKTPOHHOTO IT1JUTHCY;

- 3mificHroe meperssiy (GaiTy BIUTOBIIHOI 3aiBH Ta
riepeBipse 3a3Haveni B Hilf BiIOMOCT;

- mepeBipsc BIIOMOCTI, 3a3HaueHi B KOMIAX
JOKYMEHTIB, AKIIO Taki Kol Oyiu 10 Hei 1oxani;

- mepeBipsge MOKYyMEHT (KBHTAHIIO) IIPO CILIATY
JepKABHOTO MATA TpH 37iicHeHHI IIMaTexy 0e3
BHKOPHCTAaHHS IUIATDKHUX cucTeM depe3 Bebmoprar,
abo TIOBijOMIIEHHS pPEKBI3WTIB  IUIaTexy  (KOIy
KBHTAHIII) TpO CIJIATY [AEPXKABHOTO MHTa, abo
JTOKYMEHT, IO IMi[TBEP/UKYE MPABO Ha 3BUTBHEHHS Bill
CIINIaTH OCPIKABHOTO MHUTA,

- Oepe B poOOTY 3BEpHEHHS JIJIs OIPAIIOBAHHS:

1) indopmye ¢izuunmy ocoly MOpo pesynLTaTH
PO3IULAIY 3a4BH Ta BiJICKAHOBAHEX KOIIH JOKYMCHTIB ¥
pasi ix momanus (HeOOXiZHICTh HaZaHHS IOJATKOBOI
indopmarii abo TOKYMEHTIB 13 3a3HAYEHHSIM IX
TepeniKy; Mpe SBICHIS OPUTTHANIB JOKYMCHTIB;

HeOOXIIHICTR ~ OCOOMCTOTO  3BEPHEHHS UL
nignucanHs 3asBu (y pasi MOJAHHS 3BEPHEHH: OO0
dopMmypanHsl 3asBM 0€3 HaAKIANCHHS EICKTPOHHOTO
mijumaey, 1o OasyeThes  Ha  KBall(PIKOBAHOMY
ceprudikari eIEKTPOHHOTO MAMKCY) TOIIO);

2) 3a HASBHOCTI MiZICTAB [UIA BIIXHICHHA 3BCPHCHHS
y KOMEHTapi 3a3HadaroThCd NPHYMHM 1 3BEPHEHHA
BIIXUIISETHCS;

3) SKMO TPHYMHA U1 BIIXWICHHS BIJCYTHI,
3BEpHEHHS peecTpyerbes y Peectpl Ta dopMmyerhes
BIZITIOBI/IHA 3asiBa 13 3a3HAYCHHAM BXimHOTO No 3asBH Y
BIAMOBITHOMY Ky pHAT;

NpU3HAYAE ATy NCpP/KaBHOL peecTpallii po3ipBaHHA
U000y

1.1.3. obos'szkoBo mepesipse B Peectpi BimomocTi
OpO0 aKTH IUBUIBHOIO — CTamy, HeoOXimml juis
HpPOBEACHIS BIAMOBIAHOI AepkaBHOl peectparii. ko
taki Bigomocti B Peectpi BijcyTHI, yTo4HIOE iX Yy
3asgBHHKA, ¥ TOMY YHCII 32 JOIIOMOIOK EICKTPOHHMX
3acobiB TenexoMymikamii. ¥V pazi Km0 BIOMOCTI
Peectpy npo  mepcoHanpHI  JaHl  ocobum  He
BIIOBIJIAIOTE JIAHUM, 3a3HAYCHUAM V 3asBl, YTOTHIOE X




Hd  BIANOBIAHICTE  JAHHUM  [ANEPOBOrO  HOCIA
BIJNOBIAHOTO 4KTOBOTO 3alHCy Ta nacrnopra abo
IIaCIIOPTHOrO JOKYMEHTA Takol 0coOH 1 3a MOKIMBOCTI
BXKMRAE 3aXOMIB IOI0 BHECEHHS 3MiH 10 BigoMocTei
PeecTpy y TOpsizKy, BCTaHOBIEHOMY HYHKTOM 4.5
posairy IV Iacrpykuii 3 BenenHs [lepikaBHOTO peecTpy
AKTIE THBUILHOTO CTAaHY TIPOMA/sH, 3aTBEPIDKEHOT
Haxa3oM MinicreperBa ocTHIl YKpainm Biz 24 nunus
2008 poxy N 1269/5.

Y pa3i sgKmo BimOMOCTI NMpO TNEpCOHaNbHI JaHi
ocobm, 3asHayeHi y 3asBi Ta T macmopri abo
NacIlOPTHOMY JOKYMEHTI, He BIJIIOBINAIOTE JAHHM
LAepoOBOT0 HOCIS aKTOBOTO 3aIIMCY LUBLILHOIO CTaHY,

IS TIPOBENEHHS  JiepkaBHOI  peecTpamii aKTiB | .

IUBUILHOTO CTaHy BHKOPUCTOBYIOTBCS — BiIOMOCTI
3ajBM Ta macmopra abo MacmopTHOrO AOKYMEHTA Iiel
0cobu, a 3aABHUKY PO3'ACHIOE TOPIIOK BHECCHHS 3MiH
JI0 aKTOBHMX 3aIIUCIB IIUMBUILHOTO CTaHY;

- ¥ pa3l MOBLIOMICHHS cyD’eXTOM(aMu) 3BEPHEHHS
PEKBI3HTIB pIIEHHA CyAy, sKe HeoOXimHe i
IepKaBHOI peecTpallil po3ipBasHs U0y, OTPHMYE Ta
PO3OPYKOBYE NPUMIPHUK PIlIEHHS! CY/1y B €JIeKTPOHHIM
GopMmi y pesyneraTi iHdopMmamiiimol B3acMomii Mix
CIMHEM JepKaBHUM PCECTPOM CY/OBUX pillicHh Ta
Peectpom;

-y pasl posipBaHHS IUNOOY HA INJICTABI PIlIEHHS
Cyly, IOCTAaHOBIEHOTO JO0 HaOpaHHS YHHHOCTI
3akonoM Ykpainu "IIpo nepaBHY peecTpaiiio akTiB
muBLILHOrO crany” (27 ymunas 2010 poky):

a) nepeBipsAe 3a PeecTpoM HasiBHICTH B AKTOBOMY
3amdcl  Ipo  muod  BigoMocTel Tpo  po3ipBaHHM
ma0y. Y pasdi BIICYTHOCTI aKTOBOIO 3alUCy IO
nuirod y Peecrpl TOMy 3 HOJAPYAOKS, XTO [OJAB 3a5BY,
pO3'siCHIOE, 110  po3ipBaHHS  OUmOOY  Oynae
3apeeEcTPOBAHO IIICHSL OXEPIKAHHS BUIMOBLI BULIUTY
JPALIC VYxpainu 3a wmicieM 30epiratfs axKToBOIO
3anucy npo mumo0 (y BuUnangky 30epiraHHs aKTOBOTO
3alMcy Ipo  OUo0 HAa THMYacoBO  OKYIOBaHik
TepHTOpll YKpalHH TepeBipse 3a  BIIOMOCTAMH
Peectpy);

6) IpH OTPHMAHHI TOBITOMIICHHS IIPO BiJACYTHICTH
BIZIMITKH IIPO PO3ipBaHHs NUTIO0Y, 3alpoIye 3asBHIKA
Ul IepPKaBHOI peecTpariil po3ipBaHHS HLTIOOY;

B) SIKIIO BIJOMO IPO HAsBHICTE AKTOBOTO 3aITHCY
PO PO3ipBaHHA NUTIO0Y TIOAPYXOKS, TO 3as8By, IO
Hanifmma, 1 KBUTAHIIIO PO CIUIATY JIEPXKABHOTO MUTA
Hagcuinae jpo  pigminy  JIPAIIC  Vkpaism 3a
MICIE3HAXO/DKEHHSIM ~ aKTOBOTO  3ammcy. Y  pasi
30epiranHst akTOBOTO 3aMHCy PO PO3IpBAHHS NUTIOOY
a THMYacoBO OKYyIOBaHIH Teputopil Yxpainu
JleprKaBHa peecTpanis po3ipBaHHS o0y
nposojuthes  Biptuiom JIPAIIC, mo sxoro momaHo
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3agBy TPO DPO3ipBaHHs MO0y Ha MIACTaBl PIICHHS
cyay;

- CKIIaJla€ aKTOBHIA 3amuc PO po3ipBaHHs IUIo0y B
Peectpi 200 TOMOBHIOE aKTOBMH 3aIMC IIPO PO3IpBAHHA
o0y, BKe CKIAJICHHH 3a 3agBOIO  JIPYroro 3
HOAPYCKs, O3Haominoe cy0’e€KTiB(a) 3BEPHEHHA 3
BHECEHUMH JI0 HhOTO BIZIOMOCTSMH;

- (hopmye cBimonTBa(o) mIpo po3ipBaHHA IUIOOY B
Peecrpi;

- BHOCHTH BIiJOMOCTI Tpo cBimonTBa(o) mpo
posipeanns muo0y 10 Kaure o0niky 01aHKIB CBIIONTB
PO Po3ipRaHHs HUIO0Y;

- BHIA€ cBionTBa(0) Hpo po3ipsais Imody;

- gKmo ocoba g d9ac JAepiKaBHOI peecTparil
posipeanss MUKO0Y 3MIHMIA IIPI3BUILE, TO HA IEPIIiH
CTOpIHII macrmopra rpoMajsHAHa YKpaiHu y ¢opmi
KHIDKEIKH pOOHMTH BIIMITKY IPO T€, IO 3a3HAYCHHH
JOKYMCHT mimnsrae oOMIHY B MICAYHHHA CTPOK ¥
3B'A3KY 31 3MIHOIO TIPI3BUINA IIPHU IEPXKaBHIN peecTparyi
pO3ipBaHHA HUTIOOY;

- 3a HAaABHOCTI CBIJIOITBA [P0 MU0 ICIA
CKJTAJIaHHsI aKTOBOTO 3aITACy PO PO3ipBaHHS ILTIO0Y
[OBepTaE HOro cyd’€KTy 3BEpHEHHS 3 BIAMITKOIO IIPO
ZICPIKABHY PEECTPALIIO PO3IPBAHHS LIIIO0Y;

- BHOCHTb BIJIOMOCTI 10 ayi(paBiTHOT KHHUTH.

Cxmamae  nmuckMOBY OOIPYHTOBaHY BIJIMOBY ¥
TIPOBE/IEHH] JIepKaBHOT peecTpauii Ta BUIadl CBIIONTB
PO PO3ipBaHHs MUIKO0Y, AKIIO:

- JepKaBHA peecTpallis po3ipBaHHA  HUIOOY
CYIIEPEYUTh BUMOTAM 3aKOHOJARCTBA Y KpalHu;

- 3 IIpOXaHHAM IIPO JIepKaBHYy peecTpalliio
pozipBaHHs IUIOOY 3BepHYIAach HeE3aTHa ocoda
abo ocoba, gxka He Mae HEOOXITHHX JUII ILBOTO
[IOBHOBAKCHE.

SIkio  BiAMOBIIHA 3asgBa MPO PO3ipBaHHs NUTIOOY
nomasa uepe3 IIHAII, nucbMOBY BIAMOBY ¥y
POBeJIeHH] JIepykaBHol peccTpanii pos3ipBanis mmody
o aKTy IpUHMaHHs-IIePeIaBaHHs nepenae
npencrasauky [THAIL

V  pasi wHeorpuMaHHS CyO’€KTOM  3BEPHEHHS
BIIIMOBM Yy IIPOBEJEHH1 JIEp#aBHOI  peecTparii
posipranas munoby y  IIHAIL eimmn  JAPAIC
HaJICHJIA€E ii TOMTOBHM 3B’ I3KOM CYO €KTY 3BECpPHCHHS
micns mosepHeHHs [[HATITom.

1.2. ITocapora oco6a ITHAII:

- BT cyO’€XTIBR 3BepHEHHA — MOAPYHOKS, AKS HE Mae
mitell, abo omHOrO 3 HHX IpPHIIMaE JTOKyMEHTH,
HEOOXiHl Uit pepikasHol peecrpanil  po3ipBaHHS
mro0y, Ta  mepeeipse 1X  moBHOTY (Y pasi
IIPE/ICTABHANITBA 1HTEPECIB OJIHOTO 3  TIOJPYHOKS
JAPYTHM 3 HOJAPYHOKS, TpHHMAae 3asBy IPO pO3ipBaHHA




LUTIODY TOJIPY#OKS, sKe He Mae [iTel, HOTapialbHO
3acBirgeHy abo MpupiBHAHY 10 Hel);

- DPO3’ACHIOE YMOBH Ta TIOPSIOK IIPOBEICHHS
ACPXKABHOI peecTparii po3ipBaHHs IITO0Y, IPHHHATTA
BIJIITOBIIHUX JOKYMEHTIB;

- BCTAHOBJIIOE 0CO0y Cy0’€KTiB 3BepHEHHS, GopMye
Ta peecTpye 3a IOOIMOMOIOI) TPOTpaMHHX 3acobiB
BelICHHA Peectpy BiJIOBIOHY 3asBy PO JepXKaBHY
peecTpanio posipBaHHs HUTO0Y MOAPYMCKS, SKE He
Mac [iTeH, IIpH3HAdYae JaTy OepyKaBHOI peecTpallii
PO3ipBaHHS HLTIOOY;

- IEepeBIpge JOKYMEHT, IO MiATBEPIUKYE CIUIATY
JCPKABHOIO  MHTa 3@  JEPiKaBHY  PEECTpAIliio
posipBaHHA IUIOOY abo mnepepipse AOKYMEHT, MIO
IIATBEPDKYE OpaBO Ha 3BUIBHEHHsS BiJ CIUIATH
JIEPIKABHOTO MUTA,

- nepejac miAmEcany cy0’eKTaMy 3BEPHEHHS 3adBY
Ta HEOOXIMHI IS JIepKaBHOI peecTpamii posipBanHs
mody goxkymenTu jio Biaiay JPAILIC B Mexax
BIIIIOB1IHOI aAMiHICTPATHEHO-TEPHTOPIATBHOT
OJIHHUIIL;

- Ha OiJicTaBl aKTy NpHIMaHHsA-IEepelaBadHs
onepxye y Bigaum IPALC Ta 3abe3neqaye oTpuMaHus
cyO’ekTaMm  3BEPHEHHS  PE3ylbTary  IOCIYIH:
UHCbMOBOI  BIAMOBH B  [POBEICHHI  JIepKABHOL
peecTpartii po3ipBanus nUIO0Y.

Y pa3si HeoTpuMaHHS CYyO’€KTAMH 3BepHEHHS
IUCEMOBOI  BIMOBH Yy  IPOBEACHHI  JepKaBHOT
peecTpallli po3ipBaHHs NUTFO0Y, BOHA IOBEPTAECTHCS Ha
[iJICTaBl aKTy IpUiMaHHI-IIepeIaBaHusl [0 BTy
JPAIIC nns mopjanemioro HamcHiaHHS Cy0’€KTaM
3BEPHEHHS I[HM BIJIIITIOM.

BianopizaneHa ocagosa
ocoba cy®’exTa HATAHHS
aMIHICTPATHBHOI IIOCIIYTH

2.1 IlocamoBa ocoba BiNAUTY HEpIKABHOI peecTpanil
aKTIB IIUBUIEHOTO CTAHy
2.2 Apminictparop LIHAIIL

CrpyKkTypHI Iiapo3Iiau
cy0’eKTa HaMaHHS
aJIMIHICTPATHBHOT TOCIYTH,
BI/UIOBIIAIBHI 32 €TaIH

3.1 Bimmima nepxaBHOI peectpamil akTiB IMBITEHOrO
cramy 3amopizekoi obmacTi JrinposcsKoro
MIKPETIOHAILHOIO YIPaBIiHHES MiHICTepeTBa FOCTHINT
Yxpaiau

3.2 Ilenrpu HajaHHA AaIMIHICTPATUBHUX IIOCIYT
3anopizpkoi obmacTi
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CTpoKH BHKOHAHHS eTaIliB
(mii, pimesHs)

V pumanky posipBaHHS NITIOOY BiIMOBIIHO [0 CTATTI
106 CimefiHoro kojekcy YKpaidu, MU0 IepiKapHa
peecTparist po3ipBanHs HUTOOY HPOBOIHMTHCH IMICIA
CIUTMBY OJIHOTO MICSIS Bijf JHA ITOJAHHS 3asBH, SKIIO
BOHA He OyJ1a BIIKITHKAHA.

V BHIIQIKY pO3ipBaHHs NUNOOY BIAMOBIIHO A0 CTaTTI
107 Cimeiimoro Kojekcy  YKpalHH, [€piKaBHA
peecTpariiss posipapus MO0y INPOBOTUTECSA Y JICHB
3BEPHEHHS Ta Y IPHCYTHOCTI Cy0’€KTa 3BEPHCHHSI.

MexaHi3M OCKapXeHHS
pe3ysIbTaTy HaZaHHs
aZIMIiHICTPATHBHOI TTOCITYTH

Jlii a60 Ge3misnbHICTh TOCATOBHX 0OCIO BiIITY MOXYTh
Oyt ockapeHi j0 MinictepctBa focTHIi YKpainu
Ta/a60 10 Cyoy B MOPS/IKY, BCTAHOBICHOMY 3aKOHOM.

JTi1 abo 6e3aisuTBHICT aIMIHICTpaTOpa IEHTPY HalaHHsA
aJMiHICTPATHBHEUX MOCIYT MOXYTh OYTH OCKapeHi 10
Cy/1y B IIOPSNIKY, BCTAHOBIIEHOMY 3aKOHOM.




